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[ Instructions to Sl'udcntsj

Please read the delailed Guidelines on Internship hosted on the website of AP Stal
Council of Higher Education hitpsy/apsche.ap.gov.in

)
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12,

It is mandatory for all the students to complete 2 months (180 hours) of shori-
term internship cither phyvsically or virtually

Every student should identify the organization for internship in consultat
with the College Principal/the authorized person nominated by the Principai.

Report to the inlern organization as per the <chedule given by the College. o
for transportation lo reach the

must make vour own arrangements
organization.

You should maintain punctuality in attending the internship. Daily attendanc
1s compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached Lo the interns.

While you are altending the internship, follow the rules and regulations of thi
intern organization.

While in the intern organization, alwavs wear vour College Identity Card

If your College has a prescribed dress as unitorm, wear the uniform daily, as
you attend (o your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your [ellow interns. Post your daily activits
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consullation with your Faculty

Guide. These learning objectives can address:

a. Data and Information you are expecled to collect about the

organization and/or induslry.
b. Job Skills you are expected to acquire
c. Development of professional competencies that lead to future career
SUCCCSS.
Practice professional communication skills with tcam members, co-inlerns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

Be aware of the communication culture in vour work environment. Follow up
and communicate regularly with vour supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to sure you fully understand what

ask questions 1o make
you need to do your work and Lo contribute lo the n|'};ﬂl‘ll:’i'll]{m.

14. Be regular in lilling up your Program Book. It shall be filled up in your own
handwriling, Add additional sheels vwhorevor necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization,

16. There shall also be evaluation al the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instru ments/cquipment you work with.

18. Ensure that vou do not cause any disturbance Lo the regular activities of the
intern organization.

19. Be cordial bul not too intimate with the employees of the intern organization
and your fellow interns,

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme 1s of ulmost imporlance,

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and preslige of your College.
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An Internship Report on

ST oy {aLchﬁ’ nn{nmm
I d

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

_Bac (B2e)

Under the Faculty Guideship of

DY . Rama Subba GRedd y

(Name of the Faculty Guide)

Department of

Z onﬂn%%j_____. _

(Name of the College)

Submitted by:

A. .QLnL'l’MQx\E

(Name of the Student)

Reg.No: _QOBgBOL(I 0l3

Department of

5.3 tnovt_Deggee Collage [1of funfla]

(Name of the College)

Paye No
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Student’s Declaration

I,_____,.,,B,._HS ,noL)LﬁUhn? o student of i_ﬁl,@ff;gkl‘f—)—--— e
Program, Reg, No.DtEganol 2 of the Departiment UfZDdO-g’j.E:V-& gt

College do hereby declare that | have ompleted the mandatory internsiilp

r (R " {
from 61- 0 10 2o-p i 57 (oYhert Plyrnedd,. (Teame O
the  intern organization)  under  the  Faculty  Guideship ol

DJ-'ll'_Qamaﬁ:uHoa_‘Pe&ly AMName of the l':l(_'f!“y (}uid!:;, I')f:partmv:m of
Zeology . 5.v.R Lo Degyee (dllage.

(Name of the College)

B FJLO l’JL.O TNy ';
13 ) 2927

(Stonature and [les
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Certificate from Intern Organization

— (Name of the intern)

This is o certify that B, Shobha ™ k!
(Namme of 1he

Reg, NoQs Rouinl2 . of S.vR (oD L
College) underwent internship in &4 [ap She'. Pnij-ma.v..‘:'l _ (Name of 1he

Intern Organization) from 0l-69-9090 0 3p-10-99

The overall performance of the intern during his/her internship is found to be

_Sll:l.l'fz:fm_c-lmﬁ__ (Satisfactory /Not Satisfactory).

o e

Authorized Signatory with Date and Seal

Page No.
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Official Certification

This is to certify that &&dﬁl’hﬂ]ahl_—_g-_._ e (N o]
the stiudent) R“\ No Qﬂ:’z’aﬁ"ulbl"  has mmpl&tul hl‘»/hm ]nlull'h-hlli 1

N i hitfern {hgam:u!:mr) on

_"'B"L&L{“‘ﬂ LJh*P:bj”wa!m'H‘“”t of the  uternship)  under  my

supervision as a part of partial fulfillment of the requirement tor the

Degree  of _1001%\11 ) o the  Department ol
S Bunad deguietol] 0 Name of the Colliv

s s accepted for evaluation
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e
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CHAPTER 1: EXECUTIVE SUMMARY
Theanternship report shall have only a ane-page excculive simary’ l shall includdy
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

0.

€

;:.-

Introduction of the Organization

Vision, Mission, and Values of the Organization

I’olicy of the Organization, in relation to the intern role
- Organizational Structure

moow

Roles and responsibilities of the emplovees in which the intern is placed.

™

Performance of the Organization in terms of (urnover, profits, markel
reach and market value
G. Future Plans of the Organization,
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CHAPTER 3: INTERNSHIP PART

Description of the Act ivities/Responsibilities i the Intern Organization during Internshup,
which shall mclude - details of working conditions, weekly work schedule, equipment used.
amd tasks performed. Tlis part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day Person In-
& Brief descrlpt.w'n of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
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Day -1

Day -3

ACTIVITY LOG FOR'THI
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WEEKLY REPORT
WEEK =2 (Prom Divessicieserss 10 Dovssonsorsiseen)
Objective of the Activity Done:

Detailed Report:

7 woboull BP0 Yo LB mowe)

DT R HLeendido  Blon oo s

Y. R
AT TO S3 |9 ‘1453{33 6o ). A A VoIS S Loy

BDRT b G wfgpuine P BRRI0M
i 3 ) Sifodias Ao P
—~oean . 9 PR Apd B sgereud] Go fo)lun 55009 “.,”-?%Jg o5
Docucodis 1 adobons (B3 el BB Gelesdels S8T,T
B oo &) SHowe @%ﬂﬂ‘ 3 o P B HEO) Yo
O odfopury  FWONEP  RBBL Y o003 8 YR oF @\0;5’"
HEE Bbm8 Begen

49 o300 T20RdS  ovobo 8&‘&05 g o Gocholashcd &

0L e qifogupo Al Qb &0 ﬂmﬂopﬁJ\U-

Page No




VUL LULE 4§ Y G

R

ACTIVITY LOG FOR THE THIRD WEEK

.I Day j _ o . : Person In-
| & Brief descr:ptfo'n of the daily Learning Outcome ~ Charge
Dite activity Signature
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WEEKLY REPORT
WEEK =3 (From Dio., ..o (0 Dbvsserassanerses )

Objective of the Aclivity Done;

Detailed Report;
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ACTIVITY LOG FOR THE FORTITWEEK
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t\:l‘ Brief description of the daily Learning Oulcome Charge
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ACTIVITY LOG FOR THF FIFTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment vou have experienced (in fenns of people iferaclions
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Describe the real time technical skills you have acquired (in terms of the jubr

related skills and hands on experience)
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Describe how you could improve your communication skills (o fermis o

mprovement o ooral compnmcation, writlon  conmuoication conversational abalitices
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Describe how oM © ,
e W f'lllll}l vou could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading 4 team/activity.
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Student Self Evaluation of the Short-Terin Internship

Student Name: B. Shoblo o on Registration No:2036 20U ol
Term of Internship: From: g[-09- 21 To: 30-lp-2%

Date of Evaluation: {6~ \%L- 20272

Organization Name & Address: 67," [QI(S*LW" POI}imN Lo'i'”co n”o,

Please rate your performance in the following arcas:

P Rating Scale: Letter grade of CGPA calculation to be provided
P I  Oral communication | 2 3 Y 5
2 Written communication I 2 3 4 5~
3 Proactiveness ] 2 3 4 5
4 Interaction ability with community I 2 v 4 5
5  Positive Attitude I 2 3 4 \.5/
6  Self-confidence I 2 3 4 V“/
7 Ability to learn | 2 3 G 5
8  Work Plan and organization | 2 3 - g
9  Professionalism | 2 3 &5
10 Creativity I 2 3 v 5
11 Quality of work done | 2 3 4 T
12 Time Management ] 2 3 4 5
13 Understanding the Community | 2 3 \,4/ 5
14 Achievement of Desired Oulcomes | 2 3 4 «/3[
15 OVERALL PERFORMANCE 1 3-8 # .5
Date: | b -12.- 2.022 Signnﬁl.'ééipt{j?;%tm
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Evaluation by the Supervisor of the Intern Organization

Student Name: B S;?O[J)}ﬂ ‘}fhm“

Term of Internship: From:

Date of Evaluation: |5 - Q- 2097

O1-09 2022

To: 30-10-2072

Organization Name & Address: SK lOkSme Pohj mtxs ;-’ﬂ?”'“" “0.

Name & Address of the Supervisor
with Mobile Number

-
Registration No: (o35 500!y

O 00 a9 & b b WO e

—_— e e
B W o - o

ja—
Ln

evaluation

Oral communication
Written communication

Proactiveness

Positive Attitude
Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community

OVERALL PERFORMANCE

Date: | §= 1% Bor®

Rating Scale: 1 is lowest and 5 is highest rank

Interaction abilily with community

Achievement of Desired Qutcomes

Page No.

Please rate the student’s performance in the following arcas:

| £55 I ENS R €N SR £ B B |

(B

I 12

g I 12 2 19 I

[

L LI W L L Lo Lo L) L2

L W

3
3
3

Please note that your evaluation shall be done independent of the Student’s self-

4 g
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4 45
4. 15
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45 5
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nship

Internal Evaluation for Short Term Inter
(On-site/Virtual)

Objectives:
* Tointegrate theory and practice.
* Tolearn to appreciate work and its function towards the future.
* Todevelop work habits and attitudes necessary for job success.
* To develop communication, interpersonal and other critical skills in the
future job.
.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessmentl is (o be conducted for 100 marks.

The number of credits assigned is 4. Laler the marks shall be converted into
grades and grade points to include finally in the SGPA and CCPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation S0marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day aclivities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description ol the Work Environment.

Page Nu:
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b Real Time Technieal Skills n-.*qu".rw.'-

oo Managerial Skills acquired,

do lmprovement of Communication Skills.
O Team Dynamies

Lo Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Bshﬁb;\m o
' aa\'“

Programme of Study: b
oo B 1 (95

oS s
Register No/H.T. No: Beclpa.]
Name of the Cullegu; i p Il
University: S.v-B (novt D&ygee cvliege
Poe:ju-oo Seemo Un'vemnsity,
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